


1.5. Kadenpa crBoproeThcs, peopraizyeTscsi abo JIKBiLyeTbCS HaKa3oM
pekropa 3a pileHHAM Buenoi pamu VYHiBepcurery. Kadenpa xopucryerncs
HEPYXOMHUM Ta PyXOMHM MaiHOM, HaJaHUM YHIBEpCUTETOM Ui 3abe3NeueHHs
nisnerocti Kadenpu. [pununenns pismpHocTi Kadenpu 3aificHIOEThCA UIIXOM i1
mikBizaiii abo peopranizauii (3MUTTA Kadenp, noain kadeap, BAOKpEMIIEHHS! HOBO1
kadenpu). Ilpu peopranizauii ycsa mokymenrtauis Kadenpu 3 OCHOBHUX BHIIB
TisUTBHOCTI MOBMHHA OyTH CBOE€YACHO NepefaHa Ha 30epekeHHs IPaBOHACTYITHUKY,
a MiJ Jac JIKBifaril - 1o apXiBy YHIBepCHTETY.

1.6. o cxnany Kadenpu MoxyTh BXOIUTH HaBYalbHI JJabopaTopii, HayKoBi
MiAPO3MLNH, a TAKOX IHIII CTPYKTYpHi OJMHHII, SKi OepyTh y4acTh Yy MiATOTOBLII
¢baxiBUiB Ta NpPOBEJEHHI HAYKOBHX IOCTi/KeHb (KabiHeTH, KJacH, MaMCTepHi,
HaBYaJIbHI 0a3u Ta iHII MiAPO3AUH, HEOOXidHI JII1 BUKOHAHHA IOKJIaJeHHX Ha
Kadenpy 3aBnansp).

1.7. Mo cxnaxy mtatHuX onuHulle Kadenpu BXxonste 3aBimyBau kadenpw,
npodecopu, OOLEHTH, CTapIli BHUKJIaJayl, aCUCTEHTH, HaBYaJIbHO-IONOMIKHHMA
nepcoHan. KibKiCHUH CKJaa i po3MmoAll mTaTHUX oguHUI Kadenpu 3aBinyBau
Kadenpy BU3HAYa€ B YCTAaHOBIEHOMY IMOPAAKY, MOTOMXKYE 3 AeKaHOM DakysbTeTy
MHCTELTB i MOJIH, KEPIBHUKOM ILNIaHOBO-(DiHAHCOBOTO BiIIiy YHiBEpCHTETY.

1.8. PimieHHS IIOZO BBEJEHHS IITAaTHUX OJUHHIG TNpPHAMAae pPEKTOp
VuiBepcutery. IlltatHi onuuuni Kadeapu I1MOpiYHO IeperisgmarOThCsS Ta
3aTBEPIXYIOTHhCS B YCTAHOBJICHOMY HOPSAKY.

1.9. HopmaruBhi Ta iHmI opra”izaifHO-po3MOpAAYi  JOKYMEHTH
YHiBepcuTeTy 3 oOpradisamii OCBITHBOrO MpOLECY, HAYKOBO-HOCIiIHOT,
MDKHapOIHOI, BHXOBHOi, iH(MopMauiiiHol, mnpodopieHTaiiHOI MiSIBHOCTI, €
000B’13KOBUMH [UIs1 BUKOHaHHS BciMa npailiBHuKamu Kadenpu.

1.10. Kadenpa 3abe3nedye Be/ileHHS JOKYMEHTAIIlii BiIIOBIAHO IO AiIOYMX B
YHiBepcUTeTI HOMEHKJIATYpU cIipaB KadeApH, HaBeleHO B IOAATKy A 10 ILOrO
IlonoxxenHs; 1HCTPYKUil 3 [iOBOACTBa, HAaka3iB pekTopa, BueHol paau
YuiBepcurery, Buenoi pamum dakyabTeTy, YCHMX pO3HOPSIKEHL [eKaHa
bakynbTeTy.

2. OCHOBHI 3ABJJAHHSI

2.1. OcHoBHUMH 3aBaaHHsMU Kadenpu e:

2.1.1. BHKOHaHHS LITBOBUX MOKAa3HUKIB [iSUIBHOCTI 3aTBEPMXKEHHX IIO
Kadenpi BianoBiZHUM Haka3oM 1o YHiBepCHTETY;

2.1.2. 3abe3neveHHs IKOCTi OCBITHROTO MPOIECY BiAMOBIAHO A0 CTaHAAPTIB
BUILIO] OCBITH Ta HOPMaTUBHUX JOKYMEHTIB 3 OpraHisaliii OCBiTHBOI AiSIBHOCTI;

2.1.3. Peanmizanis ocBiTHpO-NPO(ECiiHIX, OCBITHBO-HAYKOBHX IPOrpam,
HaBYAIbHHMX IUIAHIB MIATOTOBKH, NEPEMiArOTOBKH ¥ MigBHMINEHHS KBasidikarii
dbaxiBILiB;

2.1.4. Opranizalisi Ta CTBOPEHHS YMOB JAJIS POBEICHHSA HAYKOBO-IOCIIIHUX
po06iT Ha OCHOBI OIOKETHOTO, TOCIIOrOBIPHOTIO Ta IPAHTOBOrO (PiHAHCYBAHHS;

2.1.5. TIligroroBka HayKOBO-TIENAroriyHMX KaApiB Ta opraxizamis
MiJABULIEHHS 1X KBaJlidikalii;



2.1.6. IlpoBeaeHHsS Ha BHCOKOMY PiBHI BHXOBHOI poOOTH cepen 3m00yBadiB
OCBITH: (OpMyBaHHS OCOOMCTOCTI LUIAXOM IIATPIOTHYHOIO, IIPaBOBOIO,
€KOJIOTIYHOTO BHIXOBaHHS; YTBEP/UKCHHS B YYacCHHKIB OCBITHBOI'O MPOIECY
MOpaJIBHMX I[IHHOCTEH, COLIAbHOI AaKTUBHOCTI, TpPOMaIsHCHKOI TMO3MIi Ta
BiJIMTOBIIaJIbHOCTI, 3J0OPOBOTO CIOCOOY >KUTTSA, BMiHHS BIIBHO MMCIHTH Ta
CaMOOPIaHi30BYBaTHCA B Cy4aCHHUX YMOBEX;

2.1.7. Oprasizanis akageMiuHOi MOOIIBHOCTI, HaJaroIKeHHs MiXXHApOIHUX
3B’S3KiB Ta IIPOBaHKEHHsI MIXXKHAPOAHO] JIISUTBHOCTI B rajiy3i OCBITH, HAYKH, CIIOPTY,
MHCTELTBA i KyJIBTYpH;

2.1.8. HamanHs (i3UYHUM Ta IOPUIUYHUM 0cobaM IIIATHUX MOCTYT 32 YMOBH
3a0e3neueHHs HaJaHHS HaJIeKHOTO PIiBHA OCBITHIX MOCIYr SK OCHOBHOTO
CTaTYTHOI'O BHJIY JiSUIBHOCTI BIANOBiZHO 1O 3akoHOo#aBcTBa Ta CrTaryTy
VYHiBepcurery;

2.1.9. TTpoBaxeHHSI METOANYHOI IiSUIBHOCTI, HeoOXinHo1 1 3abe3neyeHHs
peanizallii OCBITHiIX IporpaM MiAroTOBKM ()axiBLIB Ha pPIiBHAX BHIIOI OCBITH:
Haxanasp, MaricTp, Aoktop dinocodii;

2.1.10. IlpoBamxeHHS HAyKOBHX JOCHIJ)KeHb 3a HampsAMaMH, LIO
BIANIOBIAAIOTH 3MICTy OCBITHIX Hporpam, 0 BUKOHAaHHS skuX 3anydeHa Kadenpa,
Ta HaIpsIMaMH, sIKi BU3Ha4deHi BueHoto pajgoro YHiBepcUTeTyY Ta iHIIMMH OpraHaMu
YIpaBJIiHHS B YCTAaHOBJICHOMY MOPSIKY;

2.1.11. JocmimxeHHs cepeIOBHIIIA, IO BiAMOBIJa€ OCBITHHOMY Ta HAYKOBOMY
npodimo Kabenpu;

2.1.12. IInanyBaHHs Ta 3AiiCHEHHS npodopieHTaliitHOT po6oTH;

2.1.13. IlonepemxeHHs NposIBiB akaeMiuHOI HeXOOPOYECHOCTI.

2.2. Pobota Kadenpu crpsMoByeThCsi HA BAKOHAHHS OCBITHBOI IIPOrPaMH, 10
peanizanii sikoi 3anyueHa Kadenpa, Ta HanpsMmiB HaykoBUX nocitimxkens Kadenpu,
3aTBEPIDKEHUX B YCTAHOBJIEHOMY NOPSAIKY Ha KOXKHUM HaBYaJIBHUH piK.

2.3. 3aBnannsa Kadenpu peanizoBylOThCS LUIIXOM ITOBHOTO Ta €()eKTHBHOIO
3aCTOCYBaHHA BCiX €JIEMEHTIB OCBITHBOTO IPOLECY i3 LIMPOKHM 3aCTOCYBaHHSIM
Cy4JacHHX iHGOpMaliiHUX TEXHOJOTI.

3. ®YHKIII

3.1. OcHoBHUMHU HanpsMaMu AisuibHOCTI Kadenpu e:
- HaBYaJIbHa poboTa;
- MeTOJUYHa poboTa;
- HayKoBa Ta IHHOBaliiHa po6oTa;
- opraizaliifHa poboTa;
- iHdopmMarniiina Ta npodopienTaliiiina poboTa;
- BHUXOBHa poboTa;
- MDKHapoAHa JisUIbHICTB.

3.2. Jing peanizauii 3aBranp Kadenpa Bukonye taki GpyHKuii 3a HanpsaMamu

JiSTBHOCTI:
3.2.1. HaBuanbHa poboTa:



3.2.1.1. OpraHi3auis Ta IpOBEJEHHS OCBITHBOT'O IIPOLIECy 3a BciMa opMamMu
3100y TTS BHILOI OCBITH, 32 BHAaMH HaBYAJIIbHUX 3aHATh 3 aucuuiutin Kadenpu
BiITIOBITHO 10 3aTBEPXKEHUX HABUAJIBHUX ILJIaHIB i rpadikiB OCBITHHOTO MpOLECY
3a mepmmM (OakallaBpCBbKUM), IOPYTUM (MaricTepcbkuM) i TpeTiM (OCBITHBO-
HAYKOBHM) PiBHSMHU BHUILO] OCBITH;

3.2.1.2. 3abe3neyeHHs SIKOCTI OCBITHHOT'O MPOLIECY BIJMOBIIHO IO CTAaHAAPTIB
BHIIIOT OCBITH Ta HOPMAaTHUBHUX JOKYMEHTIB 3 OpraHizaiii OCBiTHBOTO MPOLIECy;

3.2.1.3. Opranizanisi mpoBeeHHS MiJCYMKOBOI aTecTalii BHIIYCKHHKIB,
3a0e3nedeHHs] YMOB JUIsl €PeKTHBHOI pOOOTH eK3aMeHalliHHIX KOMICii;

3.2.1.4. BnockoHaneHHs cUcTeMH 3a0e3nedeHHs SKOCTI OCBITHBOT JMisITBHOCTI
(cucrema BHYTpiIHBOTO 3abe3nedeHHs saxkocti) Ha Kadenpi;

3.2.1.5. Oprani3ailis Ta NpoBeJCHHS IPAKTHK Ta AUILIOMHOIO IIPOEKTYBaHHS.

3.2.1.6. Meronuuxa pobora:

3.2.1.7. Po3poOneHHs OCBITHIX MPOTpaM Ta X KOMIIOHEHTIB;

3.2.1.8. Opranizanis cmoiBmpami 3i CTeHKXOJJepaMd Ta CHCTEMaTHYHE iX
ONUTYBaHHS MO0 SIKOCTi OCBITHIX IPOrpaM Ta IiATOTOBKH (axiBIIiB;

3.2.1.9. Oprasnizauis Bubopy 3100yBauyaMu BHIIIOT OCBITH, 1[0 HABYAIOThCSA Ha
Kadenpi, aucuumiin BinbHOro BHOOPY y BIONOBIZHOCTI 3 HOPMAaTHBHOIO
IOKYMEHTALI€l0 Y HiBePCUTETY;

3.2.1.10. YnockoHaneHHs 3MiCTy HaBYaHHS i3 BpaxXyBaHHAM Cy4aCHHX
JOCATHEHb HAayKH, TEXHIKH, TEXHOJOTI Ta opraHizamii onepaTuBHOTO pearyBaHHS
Ha Kadenpi y BinoBiaHOCTI 3 BUMOraM# pUHKY Ta CTEHKXOJIIEpiB;

3.2.1.11. 3abe3nedyeHHs BIPOBAIXCHHS IMPOTPECUBHUX METOIB, HOBITHIX
METOJIMK, CydacHUX iHPOpMaIIfHUX Ta iIHHOBAI[iHHHUX TEXHOJIOriM HaBYaHH,

3.2.1.12. Po3pobxa Ta 3aTBepAXKCHHS TEMaTHKH KYPCOBHX, KBallihiKaIiiiHux
JMIUIOMHHX DPOOIT (IIPOEKTIB) A 3M00YyTTSI OCBITHBOrO CTymeHs OakajiaBp Ta
MaricTp s 3100yBadiB BuIoi ociti Kadenpu;

3.2.1.13. IliaroroBka MoHOrpadiif, miAPyYHHKIB, HABYATLHHX IOCIOHHUKIB,
1HIMX HaBYaJIbHO-METONMYHMX MaTepialiB 3 qucuuiuiin Kadenpu;

3.2.1.14. BupaHHS miApYYHHUKIB, HABYAIGHUX IOCIOHHKIB, METOIMYHHX
po3po0OK, peKOMeH1allii, BKa3iBOK, a TAKOXK iHIIIOT HABYAIIBHOI JIiTEPaTypH, 3aC06iB
HaB4yaHHs Ha Kadenpi;

3.2.1.15. Oprani3anis npoBeIeHHs 3aX0/AiB LI[OI0 IMiABUINEHHS I1€1aroriYHol
MalCTEpHOCTI HayKOBO-TIeJaroriunux npauiBHukiB Kadenpu.

3.2.2. HaykoBa Ta iHHOBaiifHa pobora:

3.2.2.1. IligroroBka HayKOBHX KaapiB BHUINOI KBamidikamii (migroroska
acIipaHTiB, JOKTOPAHTIB, 3100yBayiB, MATOTOBKA 10 3000YTTS HAYKOBUX CTYIIEHIB
noktopa ¢inocodii, JOKTOpa HayK, y TOMY YHUCII 1 cepel] iHO3eMHHX T'POMAJIsH),
HaJaHHs peKOMEeHAlll} 10 IpyI HayKOBOIO Pe3epBY CTYIEHTIB BUIIYCKHUX KYpPCiB,
MaricTpiB, HaJaHHs PEKOMEHJalill 10 BCTYMy 1O aclipaHTypd Ta JAOKTOPAHTYDH;
3aTBEpIDKEHHS TeM AHCepTaliil; MomepeaHs aTecTauis acHipaHTiB i 3100yBadis;
TIIONEepeiHA peKOMEeHallisl 3aBepIleHnX TUCEePTalliif 0 3aXHUCTY);

3.2.2.2. Opranizanis Ta CTBOPEHHS YMOB [JIi MPOBEAEHHS HAyKOBO-
nocimianux pobit (H/IP) 3a mpodinem Kadeapu Ha ocHoBi 6GromkerHoro Tta
TPaHTOBOrO (piHAHCYBaHHS,



3.2.2.3. OpraHizailis MapKeTHHIOBHX 3aXOJIiB 3 IPOCYBaHHS HAa PUHKU Ta
KoMepuiai3anis pe3ynbrariB BukoHanHsa H/P;

3.2.2.4. BrpoBamxkenHsi pesynsratiB HJIP y npakTuuHy IisiabpHICTH Ta B
ocBiTHi# npouec Kadenpu;

3.2.2.5. Po3BuTKY HaykoBo-nenaroriunux mkin Kadenpu;

3.2.2.6. 3abe3neueHHs MiATOTOBKM Ta BUJAHHS HAYKOBHX ITyOJjiikamiit Ta
HaBYaJNbHOI JliTeparypu (MoHorpadii, CIOBHHKH, JOBIAHHKH, CTaHIAPTH,
MiOPYYHHUKH, TOCIOHHUKH, CTATTi, AOTIOBIi/i);

3.2.2.7. 3abe3neuennss ninroroBku HINT Kadenpu ta BumanHs HayKoBHX
ny6nikanid B )XypHanax, IO iHIEKCYIOThCS B HayKOMETpHYHHX 0a3zax Scopus i
WOS;

3.2.2.8. 3abesnedyeHHs MiATOTOBKH A0 BHIAHHS 30ipHHKIB KOHGepeHIIiH
Kadenpu;

3.2.2.9. Opranizauis Ta NpoBeICHHA HAYKOBHUX KOH()EpeHLiH Ta y4acTb y
HayKOBHX 3aX0/laX YHIBEpCUTETCHKOT0, BCEYKPalHCHKOTO Ta MidKHAPOIHOrO PiBHIB;

3.2.2.10. CtBOpeHHS yMOB ISl 3aJly4eHHsS 3/100yBadiB BHIOi OCBITH HO
HaykoBoi pobotu Kadenpu;

3.2.2.11. Opranizauis y4acti 3700yBayiB BHILOI OCBITH y BCEyKpalHCBKHX
KOHKypcax ctyaeHTcbkux HJIP.

3.2.3. Oprasnizaniitna po6ora:

3.23.1. IligroroBka JileH3IHHMX Ta AaKpeIWUTAliWHHUX CIOpaB 3a
CHELiabHOCTSMH Ta OCBITHIMH IIpOrpaMamy;

3.2.3.2. KoMIuleKTyBaHHS INTaTiB HAyKOBO-TIEJAroriyHUX MpalliBHUKIB,
HayKOBOTI'O 1 HaBYaJIbHO-JOTIOMiXKHOTO nepcoHany Kadenpu;

3.2.3.3. 3abe3neueHHs cTaXyBaHHS Ta MiABHILEHHS KBaidikaril HayKoBO-
nefaroriuHux npanisaukiB Kadenpu;

3.2.3.4. CnpsMyBaHHS HayKOBO-IIEIarOTiYHUX IpaliBHHUKIB, 3100yBadiB
BHIIIO] OCBITH, 10 aKTUBHOI y4acTi B OCBITHBOMY IPOLIECi, Ta PO3BUTKY npodeciiinol
KyIbTYypH, AOTPUMAHHsS €THYHMX HOPM, IIPaBWI BHYTPIlIHHOTO  PO3HOPSAKY
KHYT/, 3abe3neuenns atMochepy BUMOTIHBOCTI, JOOPO3HWIHBOCTI Ta B3aEMHOI
IOBarv y CTOCYyHKaxX MDX IpalliBHUKaMH, BUKIaJadyaMHy i 3100yBadyaMu OCBITH Ha
Kadenpi,

3.2.3.5. Oprani3zaniss BUKOHaHHS OCBITHIX NIpOTpaM, HaBYAJIBHUX ILIAHIB,
IOTpUMaHHA BciMa mpauiBHukamu Kadenpu mraTHoO-¢GiHAHCOBOI MHUCHMILTIHH,
3MILHEHHS TpYyZAOBOI OUCLHUIUIIHM, OpraHisauilo Ta 3AiHCHEHHS KOHTPOJNIO 3a
OCBITHBOIO AisnbHICTIO Ha Kadenpi;

3.2.3.6. BcraHoBiieHHS 3B'S3KiB 13 IHIIMMM 3aKjJaJaMH BHINOI OCBITH,
raiy3eBHMH OpraHi3auisMy, MiAPUEMCTBAMH, HAYKOBO-AOCTi THHMH iHCTHTYTaMH,
IHIMMMY MiANPUEMCTBaMH Ta OpraHi3alisMH He3ale)XHO BiJl GOpM BIACHOCTI, Ta 3
1HO3eMHHMMH U151 3a0e31edeHHs OCcBiTHROI AisnbHOCTI Kadenpu;

3.2.3.7. Opranizanis cnoiBopani 3 iHmUMHA KadeapaMu, SKi BHKJIANAIOTh
HaBYaJIbHI AUCHUILIIHY i 3a0e3nedyroTh OCBiTHIM npouec Ha Kadeapi;

3.2.3.8. Opranizanis 3axofiB moxo npogopieHTamii Ta 3aay4eHss oci6 ms
3100yTTs BUINOI OCBITH 3a CHEIIATBHOCTSMY Ta OCBITHIMH IpOrpaMaMH, 33 SKMMH
Ka¢enpa rorye daxisuis,



3.2.3.9. Oprani3aiiisi CTBOPEHHS, CYIPOBO/DKEHHS Ta HAlIOBHEHHS 3MiCTOM,
[TOBHOTOIO Ta aKTyaJbHICTIO BebO-cTopinku Kadempw Ta iHIIMX iH(oOpMariitHMX
pecypciB, sIKi CTBOPEHi Il BUCBITIIEHHS Ta CyNpOBOHKeHHs AisibHocTi Kadenpu B
MepeXxi iIHTEpHET;

3.2.3.10. MoruBanis HaykoBo-nenaroriyHux mpauiBaukiB Kadenpu no
y4yacTi y poOOTi eKCiepTHUX pal, KOMiciid, po6o4nx rpyn MiHiCTEPCTBa OCBITH i
HAayKH, IHIODUX OpraHiB 3a0e3leyeHHs SKOCTI OCBITH, CIEIiali30BaHMX pajzax i3
3axHCTy TUCEpTaliil JOKTopa HayK Ta/abo moxropa dinocodii;

3.2.3.11 Oprani3auis AiSUTBHOCTI 3 NOIIUPEHHS TUIATHUX OCBITHIX IOCITYT Ha
Kacdenpi BiamosinHO 0 3aKOHOAABCTBA YKpaiHH Ta HOPMAaTHBHHX JOKYMEHTIB
YHIBEPCUTETY;

3.2.3.12. Opranxizaiis BIOpPOBa[)KEHHS  iHIIOI, He  3a00pOHEHOT
3aKOHOJIAaBCTBOM YKpaiHU JisfNbHOCTI, NOB’s3aHOi i3 3aBmaHHaAMH Kadenpw,
¢bakyIpTETY Ta YHIBEPCUTETY;

3.23.13. Oprauizanis mnposeaenHs | Tta II TypiB BceykpaiHCBKHX
CTYACHTCHKHX OJIiMIiaj 3 AUCIHMIUIIH Ta cnenianbHocTeit Kabenpu;

3.2.3.14. Opranizanis yvacti 3700yBauiB BuIoi ocBith Kadeapu y
I'POMAaJICBKHX 1 BHYTPIiIIHBOYHIBEPCHTETCHKHX rOCIIOIApPChKUX POOOTaX;

3.2.3.15. 3abe3neuenHs Ha Kadenmpi noTpumaHHS BHUMOT HOPMATHBHOTO
3aKOHOJABCTBAa IIOAO0 MOPAAKY MPU3HAYEHHA aKaJeMiYHHX Ta COLiaJbHUX
CTUNEH/IH 3100yBayaM BHUIIOI OCBITH;

3.2.3.16. PosBuTOK MaTepialpHO-TexHIYHOI ©Oa3zn Kadempu muisxom
3aly4€HHs CIIOHCOPCHKOI JOMOMOTH Ta CIiBIpalli 3 6i3HeC-CTPyKTypaMu;

3.23.17. Opranizanis edextuBHQi gisutbHocTi Kadempn mursxom
HeJIONyILIeHHsl IEpeBUILIEHHS BUTPAT Hal foxonamu Kadenpu;

3.2.3.18. CxnagasHs 3BiTY npo AisuibHicTs Kadenpu 10 20 rpyaHs KOXHOTO
POKYy.

3.2.3.19. Hananus poctoBipHOi iHbopManii Juis BH3HAYEHHS PEHTHHIY
HayKOBO-IleJJaroriyHux npauisuukis Kabenpu,

3.2.3.20. Opranisanis JOTPHMMaHHSA NPUHLUIIB i BUMOT aHTHKOPYMI[iHHOI
nporpamu KHYTJ/I, nposeneHHs 3axoAiB 3amo0iraHHs i NPOTHIIS KOPYIIi,
nepe10aueHNX 3a3HaYeHOI0 aHTHKOPYILiHHOKO MPOrpaMoro.

3.2.4. Indopmauiiina Ta npodopieHTaliitHa pobora:

3.2.4.1. Opranizanuis po6oTH 3 npodopieHTallii 3 METOI 3aIy4eHHS MOJOI
A1 3000yTTS OCBITH B YHiBepcuTerTi 3i cneniansHocTeit Kadbenpu;

3.2.4.2. 3piiicHioe Habip 3700yBayiB BHIOI OCBITH HAa HaBYaHHA B
YHiBepcuTeTi;

3.2.4.3. Hanaro/okeHHsI KOHCTPYKTHBHHX, MOCTIHHO JilOYHX 3B’SA3KiB 3
3aKJalaMH OCBITH, Ta 3 Oyb-SIKUMH iHIIHMH OpraHi3allisiMM Ta 3aKJaJaMHd BHIOI
OCBIiTH, 3 pOOOTOAABIISIMU;

3.2.4.4. IIpoBeieHHST HAYKOBO-IONYJ/IAPHHUX JIEKIIH Ta TEMAaTHYHUX 3aHATH HA
6a3i 1mKiN, KoJe[KIB Ta IHIIMX 3aKIafiB OCBITH, a TAKOX Ha 6a3i opraHizaiii, 1e €
NOTEHIIMHI abiTYpIEHTH 1 SIKi BUSIBUIIM 3TOAY CIiBIPAIIOBATH 3 Y HiBEPCUTETOM;

3.2.4.5. CTBopeHHs cHelLlialbHUX CTOpPIiHOK, BKJIAaJOK Ha BeG-CTOpiHI
Kadenpu 3a nonomororo iHpopmaniifHix pecypciB YHiBepcUTETY Ta y COLialbHUX
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3.2.6.6. 3abe3neyeHHs Ha/IXO/KEHb Bif pi3HUX bopm
30BHIIIHHOEKOHOMIYHOT JiSIIBHOCTI.

4. [TIPABA TA OBOB’SI3KH

4.1. 3aBimyBau Ta mnpauiBHuku Kadeapu KOpUCTYIOTBCS IpaBaMy,
nepeabauyeHUMM YHMHHUM 3aKoHO#aBcTBoM YkpaiHu, Craryrom KHVYT/,
KoJleKTHBHUM JOrOBOPOM, iHIIMMHM HOPMAaTHBHUMH JHOKYMEHTaMH YHiBEpCHTETY,
1110 CTOCYIOTBCA iX poGoTH.

4.2. 3aBinyBau KadeApH BU3HAYAE PO3IIOALUT HABAaHTAXEHHS 3a BCiMa BUJaMH
po0iT, MO BHOCHTHCS O IHAMBIAYaJbHOrO IUIaHY POOOTH KOXXHOIO HAyKOBO -
nenaroriydoro npauisauka Kadbenpu. Hanpukinii cemecTpy Ta HaBYaJIbHOTO POKY
KOXXeH HayKOBO-IIelaroriuyHuii npaiiBHUK 3BITye Ha 3acimaHHi kadeapu mpo
BUKOHAHHS 1HIUBIIyaJbHOTO IUTaHy pOOOTH.

4.3. OO6oB’s3ku Bcix mpainiBHUKiB Kadeapu BHU3HAYAIOTBCA YHHHHUM
3akoHOAaBcTBOM Ykpainu, Crarytom KHYT/, IlpaBunamMu BHYTPIlIHBOTO
posnopsinky KHYTJI Ta BiImOBIAHMMH NOCagOBHMH IHCTPYKI[iSIMH, IHIIAMH
HOPMAaTHBHHMMHU JOKYMEHTaMU YHIBEPCUTETY, IO CTOCYIOTHCS X pOOOTH.

S. OPTAHU YIIPABJIIHHS I KEPIBHULITBO KA®EJAPOIO

5.1. KepiBHuk kadenpu moBUHEH MaTH HAYKOBHM CTyIiHb Ta/abo BueHe
(mouyecHe) 3BaHHA BianosigHo xo mnpodimo Kadenpu. KepiBauk Kadenpu
00MpaeThCs 332 KOHKYPCOM TAEMHUM TOJIOCYBaHHSAM B4eHoro pajioro 3akiamy BHIIOL
OCBITH CTPOKOM Ha II’SITh POKiB 3 ypaXyBaHHSM NPOMO3ULIi# TPy 10BOrO KOJIEKTHBY
GbaxkynbpTeTy (HaBYAJIbHO-HAYKOBOTO iHCTUTYTY) Ta Kadenpu. KepiBHHK 3aKiary
BUIIIO]I OCBITU yK/aJae 3 kepiBHUKOM Kadeapu KoHTpaKT.

5.2. Ha nepiox BiacyTHocti 3aBimyBaua kadempu (BimmycTka, XBOpoOa,
BifIpSIDKEHHs) Horo o0OB’S3KH BUKOHYe 0c00a, sKa NPHU3HAYAETHCS HAKA30M
pexTopa YHiBepCUTETY.

Po3snopsmkxeHHaM 3aBiyBada BiTIOBiHO 0 piteHHs 3aciganus Kadenpu iz
yicia npaiiBHuKiB Kadenpu npusHavaloThes BiIIOBigaNbHI 3a:

5.2.1. IlnaHyBaHHsS Ta KOHTpPOJIb OCBITHBOIO TMpolecy (BHKOHAHHS
HaBYAJHHOI'O HaBaHTaXEHH);

5.2.2. Metoguuny poboty Kadenpu ta miaATpUMKY CHCTEMH MEHEIKMEHTY
SKICTIO OCBITHBOI JisIIBHOCTI;

5.2.3. Opranisauiro BUpoGHHYO! Ta iHIIMX BHUJIIB MPAKTHK 3400yBaviB OCBITH
Kadenpu;

5.2.4. HaykoBy poboty Kacdenpu Ta KepiBHUITBO CTyIEHTCHKUM HAyKOBHM
TYPTKOM,;

5.2.5. MixHapoaHy Ta npoekTHy poboty Ha Kadenpi,

5.2.6. BenieHHs €JIeKTPOHHUX CHUCTEM YIIPaBIIiHHS OCBITHIM IIPOLIECOM;

5.2.7. Indopmaniiiny Ta mnpodopieHTtaniiiny aissbHicTh Kadempu, BeG-
CTOpiHKY Ta iHIi iHopManiiiui pecypcu Kadenpu;

5.2.8. Buxonanns 060B’s13KiB cexpeTaps 3acinanb Kadenpu;
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5.4.14. Bepe ocobuCTy y4acTh y HaykoBo-MeToauuHii poboti Kadenpu y
CKJIaJli HAyKOBO-METOIMYHOI pagu QaKyabTeTy/ IHCTUTYTY, Y HIBEpCUTETY;

5.4.15. Ananisye i1 o6ropoproe Ha 3aciganHsx Kadenpu niacyMkyu noTO4YHOro
Ta MiJICYMKOBOTO KOHTPOIIIO, pe3ylbTaTH 3aXUCTy KBamidikamifHUX poOiT i
CKJaJaHHs aTecTalliiHuX icnuTiB. Ha ocHOBI pe3ynbrariB aHamizy po3pobisie i
BTLJIIOE HEOOXiqHI 3aX0I1, COpSIMOBaHI Ha MOJIIMIIEHHS OpraHi3alii HaB4aJbHOTO
NPOIIECY 1 TMiIBUIIIEHHS STKOCTI MiATOTOBKH (haxiBLi;

5.4.16. 3niiicHioe Miadip i KOMIUIEKTYBaHHS IITATIB HAYKOBO-IIEAaroriyHoro
nepcoHaTy 1 HaBuYaJbHO-JOMOMDbKHOro mnepcoHany Kadenpu, 3abesmneuye
palioHaJNbHUH po3noAiy 000B’SI3KiB MK HUMH, CHPHUSE€ CTBOPEHHIO HOPMAJIEHOTO
TICUXOJIOTiYHOTO KIIIMaTy B KOJIEKTHBI;

5.4.17. Ilnanye, koHTpomwoe i Oepe ydacTh y MiATOTOBII 1 ITiJBUIIEHHI
kBaJsliGikanii HayKOBO-NENAarorivHUX TWPALBHUKIB 1 HABYAIBHO-IOMOMIXKHOIO
nepconany Kadenpn, BuUKOHye BHUMOIM 3 MiABHINEHHS BJacHOI mpodeciiHol
kBaidikanii, HaJae METOAUYHY JOIIOMOTY OYHHAIOYHNM BHKJIaJa4yaM B OBOJOJIHHI
nearorivHo MalCTepHICTIO;

5.4.18. Opranisye HayKoBO-0CiIHY poboTy 3a mpodinem Kadenpu ta kepye
HEl; 3allydae IO HAyKOBHX IOCIiXEHb 3/100yBauiB nepioro (6akaraBpcbKoro),
Apyroro (MaricTepcpKoro), TpeThOro (OCBiTHBO-HAYKOBOIO/OCBITHBO-TBOPYOIO)
CTyNeHs BHINOI OCBITH; OpraHi3oBye IX y4acTh y KOH(MEpPEHI[SX, BHUCTABKaX,
KOHKypcax, ojiMmiafax, [0 MpPOBOAATECS YHiBepcHTETOM abo iHIIMMH
yCTaHOBaMH;

5.4.19. BxwuBac HeoOXiHUMX 3aXOHiB 3 KOOpAMHAIII pPOOIT 3 iHIIKMH
NiIpo3aiTaMy YHIBEPCUTETY, 4 TaKoXX 3aXOAiB 3.YIPOBAKEHHS pe3yNbTaTiB
HAayKOBO-IOCIITHUX pOOIT Y BUPOOHHMIITBO;

5.4.20. Binnosizgae 3a 3axucT iHdopMmarlii, 1o CKIanae qepxaBHy, CIyKO0By
Ta KOMEpLIHHY TaeMHHLIO BianosinHo no 3akoHiB VYkpaium «IIpo mepxkaBHy
TaeMHULIO» Ta «[Ipo iHpopMariiroy; 3axuct iHGoOpMalii BIAIOBIIHO A0 BHMOT
3akoHy Ykpainu «[Ipo 3axucT nepcoOHaIBHAX JaHUX» Ta iHIIOTO 3aKOHOJABCTBA.

5.5. OcHOBHOIO (OPMOIO KOJEKTHUBHOTO OOTOBOPEHHS Ta pPO3B’S3aHHSA
NOTOYHUX 1 NEPCHEKTUBHUX IHUTAHb OCBITHBOI, METOAMYHOI, HAYKOBOI, BUXOBHOI
pobotu Kadenpu e 1i 3acinanns. 3acinanas Kabenpu npoBoasaTscs BiamoBigHo 10
3aTBEPIXEHOrO IIaHy pobOTH, ajie He pifle OJHOT0 pa3y Ha MicCSIb.

Ho xomrerenuii 3acinanusa Kadenpu Hanexars:

5.5.1. Pekomenanis kaHAWAATYpU Ha ocaxy 3aBinyBada Kademnpu;

5.5.2. PexomeHpalis KaHIUOATYyp HayKOBO-IIEJArOTiYHHMX IIPALiBHHUKIB Y
BUOOPHI OpraHul Y HIBEPCUTETY;

5.53. Pekomenpamis KaHOWIATYp Ha IMOCagd HAYKOBO-IEAAaroriyHux
npauiBHukiB Kabenpu;

5.5.4. 3acnyxoByBaHHS BHKOHAHHS iHAMBINyalbHUX IUIAHIB IpalliBHHKIB
Kadenpu;

5.5.5. Po3rnaa Npo€eKTiB HaBYAIbHUX [UIAHIB i HOTOMKEHHS poOOYHX IPorpam
JUCIUILIIH,

5.5.6. PexoMeHjanis Npo BUAAHHS HAaBYaJIbHO-METOAUYHOL JIiTEPATYPH;

5.5.7. PexomeHianii mwonao myOikaniii HayKOBHX Ipallb;
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6.2.2. BukoHaHHS HUTBOBHX NMOKa3HUKIB 1o Kadenpi;

6.2.3. BukoHaHHs, HEBHKOHAaHHS CBOIX IOcamoBUX o0OOB’sA3KkiB abo
TIepEeBHUIIICHHS CBOIX I1pPaB;

6.2.4. IlyOnikauifiHy aKTHUBHICTb HAYKOBO-II€JIarOTiYHHUX MPaIliBHHUKIB
Kadenpu mopiudo my0ikyrouu ofHOOCIOHO a00 y CITiBaBTOPCTBI HE MEHILIE OJHI€T
CTaTTi Y BUJAHHSX, L0 iHAEKCY€eThCs y HaykoMeTpudHux b/ Scopus ta/abo WOS;

6.2.5. Po3Butok HaykoBo-pociigHoi pobotu Kadenpu, 3okpema uepe3
aKTUBHY y4acTh HayKOBO-IIEJAroriyHMX MpaliBHHKIB y TOLIYKY TPaHTOBOI
NiATPUMKYU Ta [OAayi 3asBKH HAa y4acTh Y MDKHAPOJHHUX HAYKOBHX IPOEKTaX He
MeHILIe OJIHI€] 3a KaJleHIapHUH pikK;

6.2.6. HaykoBo-nocnigny po6otry Kadenpu B po3pizi HayKoBHX HanpsMiB
YHIBEpCUTETY, 30KpeMa uepe3 ydacTb y NOHIyKy (iHAHCOBOI MiATPHMKH 3a
NepxOI0HKETHOIO TEMaTHKOIO, IEP>KaBHOTO 3aMOBJICHHS, ITPOEKTIB HALliOHAJILHOTO
doHay HOCTiKEHb YKpaiHuy;

6.2.7. Pobory Kadenpu 3 pobGoTomaBusiMu, B TOMYy YHCHi, YKJIaZaHHS
JIOFOBOPIB 3a I'OCIIJIOTOBIPHOIO TEMATUKOK, HA CyMYy 3TiIHO 3 HaKa3oM peKTopa 3a
KaJleHOapHuH pik;

6.2.8. JIocTOBIpHICTh (IiATBEPIKEHOI CBOIM IiAMUCOM) YCi€l TOKyMeHTaLil
Kadenpu, ska HanpaBiuseThCs IO e€K3aMEHALMHOI KoMicii HamepemomHi
MiACYMKOBOI arecrailii 3700yBadiB BHIIOI OCBITH;

6.2.9. JlocTOBipHiCTP Ta CBO€YACHICTH IIATOTOBKH YCi€i DOKyMeHTamil
Kadenpu, ii oHOBNIEHHs Ta pO3MillleHHS y MyOJi4HOMY AOCTYIi, B TOMY YHCIIi B
€JIEBO Tta odiniitHoMy caiiTi yHiBepCcHUTETY;

6.2.10. Axpenurauniro OCBITHiX IporpaMm, siki 3abesmeuye Kadempa Tta
CBO€YACHY MIJATOTOBKY Ta OJady BiJOMOCTeH Ipo caMOaHaIli3 OCBITHBOI IPOrpamu;

6.2.11. Po6oty npaniBuukiB Kadeapu 3 ninoBoactsa ta 30epeskeHHs yciel
obiikoBoi nokymeHrauii Kadenpu;

6.2.12. Pobory BinGipkoBoi komicii Kadenpu, sika BXOAUTH IO CKiIaLy
NpUiMalbHOI KoMicii YHiBepcHTeTy;

6.2.13. EneprosbepexeHHs y cioyXkOOBUX Ta NOOYTOBHX MpPHMIIIEHHSIX
Kadenpu;

6.2.14. BuxoHaHHS J[epXaBHOrO 3aMOBJICHHS Ha TpuiioM 3100yBadiB
nepioro (0axanaBpchKoro) Ta Apyroro (MaricTepchbKoro) piBHiB BHIIOI OCBITH;

6.2.15. PiBeHp opradizamii i mpoBeAeHHS MiJCYMKOBOI aTecTallii Ta SKiCTb
MiATOTOBKH 3/100YBayiB BUIIOI OCBITH;

6.2.16. CBoeyacHe 3aTBep/UKEHHS Ta IE€pe3aTBEPIKEHHsS HaBYaIbHO-
MeToAN4YHO1 nokymeHTanil Kadeapu;

6.2.17. Sxicte pobounx HaBUAIBHUX IUIAHIB 3 HaBYAJIBHMX AUCIHILIIH, L0
cknagarotees Kadenporo, Ta iX BiImoBiAHOCTI OCBITHBO-NIPOGECIiHUM (OCBITHBO-
HayKOBHM) NporpamMam Ta HaBYAJIBHUM ILTaHaM;

6.2.18. OpraHizaniro BUXOBHOI po6oTH 3100yBadiB BUIIOI ocBitH Kadbempu;

6.2.19. Cran tpynosoi aucuuiutiay Ha Kadenpi;

6.2.20. 36epexeHHs 3akpimuieHoro 3a Kadenporo MaiiHa Ta MarepiabHUX
LIIHHOCTEH, palioHanbHe BUKOPHCTAHHS 3aliMaHMX IUIOLI Ta HAIEXHY IIiJrOTOBKY
3aKpiIUIEHUX ayAUTOPiH Ta KabiHETiB JO HOBOTO HABYAIBLHOIO POKY:;
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